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Name of the programme: Basics in Accounting Packages- Tally
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NAME OF COURSE: BASICS IN ACCOUNTING PACKAGES- TALLY
CURRICULAM

Course Outcome

CO 1: Acquire knowledge in the accounting package Tally

CO2: Understand the method of creating accounts and vouchers in tally.

CO 3: Able to prepare financial statements by using Tally

CO 4: Help students develop skill in preparing financial statements in Tally.
Module I

Introduction-Basic Accounting concepts - Kinds of Accounts - Double Entry
Book Keeping - Rules of Debit and Credit. Recording of Transactions:
Preparation of Journal and Ledger Accounts (8 Hours)

Module II

Introduction to Computerised Accounting: Computerised accounting Vs.
Manual accounting- Advantages and limitations of computerised accounting -
Tally 9 - Features of Tally Technological advantages of tally- Tally Screen
components. (6 Hours)

Module III
Creation of Company- Selecting a company-altering/ modifying company
creation details - Deleting a company-F 11 Features-F 12 Configuration

(4 Hours)

Module III

Accounts and Vouchers - Account groups - pre-defined groups - creating
single & multiple groups-creation of primary account groups-creating ledger
accounts in single & multiple - displaying, altering and deleting account groups
and ledgers - Accounting vouchers- pre defined vouchers in tally -entering
transactions in accounting vouchers - altering and deleting a voucher entry --
Account books-Bank reconciliation statement - Trial balance- Profit and loss
account - Balance sheet (18 Hours)
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GOVT.COLLEGE KASARAGOD
DEPARTMENT OF COMMERCE

Certificate of Completion

for completing the course in Basics in Accounting Packages-
Tally conducted by Department of Commerce,Govt.College
Kasaragod during the year 2019-20

Co-ordinalor HOD

Dr.Ananthapadmanabha.A.L
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